File Management Quiz KEY
To prepare:

1. Open PracticeWM00 in the  WM folder

2. Open Word and type your name on the blank page. 

The quiz:

1. In PracticeWM00 (Create a folder called DemoWM00
(Right click / New / Folder)

2. In Word ( Save as filequiz.doc in DemoWM00 (File / Save As)

3. Close Word  (Alt + F4)

4. In DemoWM00 ( Open filequiz.doc (Double click)

5. Close Word  (Alt + F4)

6. In DemoWM00 ( Rename filequiz.doc to filequizWM00.doc (F2 / change name / Enter)

7. Cut filequizWM00.doc (Highlight file / Ctrl + X)

8. In PracticeWM00 (Paste filequizWM00.doc (Ctrl + V)

9. Delete filequizWM00.doc (Click once on file / Delete button)

10. Show files in Details mode (Views button / Details)

11. Show files in Thumbnails mode (Views button / Thumbnails)
