The Basics of Photoshop 5.5 

1. To save a file as a .psd file

Do a Save As and the file will automatically save it as a .psd file.  A .psd file is a Photoshop document file and is the only format in which multiple layers and layer transparency are available.  After saving once as a .psd file, you need only click on Save to save in the future.

2. To open a blank background canvas for a picture

Open File menu / New.  Set the Width and Height in Pixels.  The Mode should be RGB Color.  The Contents should be Transparent (you can always paint over it if you don’t want a transparent background.)

3. To open the Layers, Brushes, Options and History palettes

Open Windows menu / Show Layers.  Hopefully, all 4 palettes will open in a group.  If not, open them one at a time and group them on one palette.  To activate a particular Palette in a group, click on its tab.

To hide or display all open Palettes and the Toolbox, press the Tab key.  To hide all open Palettes but not the Toolbox, press the Shift and Tab keys together.

4. To choose a foreground color to paint with

4A. Using the Color Picker
Click on the Foreground color square in the Toolbox.  Make sure the Only Web Colors box is checked.  Drag the triangles on the vertical color bar up and down until you are close to your color, then move the circle inside the large color box to the exact color you want.  Click OK.

4B. Using the Eyedropper Tool
Choose the Eyedropper Tool.  Click on the area whose color you wish to duplicate.  The Foreground color square will turn this color.

5. To paint large areas

Choose your Foreground color and then choose the Paint Bucket Tool.  Click the Paint Bucket on the area to be painted and it will fill the area with that color.

6. Selecting an object with the Polygonal Lasso Tool

When an object is selected, there will be dancing dashes around it and you can use the Move Tool to drag the object to another location.  In this class we will select with the Magic Wand and the Polygonal Lasso.

Choose the Polygonal Lasso in the Lasso section of the Toolbox.  The Lasso icon has sharp points on it.  If you don’t see them, you don’t have the correct lasso (there are three of them.)

Click the Lasso on the edge of the object you want to select.  This will anchor the line.  Stretch the line a rubber band along the edge of the object and click to anchor again.  Continue to stretch and click all the way around the object until you are back to your starting place.  When you reach this place a small circle will appear next to the lasso.  Click one more time and the entire object will be selected and the dancing dashes will appear.  You can also double click to finish this connection. 

If you make a mistake and want to start over again, press Esc.  If this doesn’t work, press Ctrl D.

Sometimes you will want to draw carefully around a detail instead of using the stretch and click method.  To do this, press the Alt key while dragging your cursor around the detail.  When finished drawing, let the Alt key go and you are back to the stretch and click mode.

7. To deselect an object

Press Control D

8. To drag an object 

Choose the Move Tool in the Toolbox. 

8A. To reposition an object in a window 

Use the Move Tool to drag the object into position.

8B. To move an object from one window into another window

Select the object to be moved.  When you click on the object to be moved you will see a small arrow and scissors. Drag the object to other window and drop it there.  Then drag it to its proper location in the new window.

When an object is moved into another picture like this, a new layer is automatically made in the new picture.

9. To undo mistakes

9A. Ctrl + Z
Use this method when you have just made one mistake or several mistakes.  Every time you press Ctrl + Z, your project will undo one more step.  You can not undo your “undo” however when you use Ctrl +Z.
9B. History

Use the History palette when you have possibly made a mistake and need to go backwards and forwards several steps as you decide whether to undo steps.  To use this method, open the History palette and scroll to the step containing the mistake.  Click above it and the step will gray out and disappear from your image.  Click back on the step and it will reappear in your image.  
9C. Turn off the eye icon for the layer with the mistake

This is a temporary way to see how the project looks without the layer with the mistake.  If you change your mind at a future point you can turn the eye back on.

9D. Delete the layer with the mistake

This is an extreme method, but sometimes is the quickest and easiest method.  To use this method, do a right click on the layer and choose Delete Layer

10. To change the size of an object, but not the area around it

Highlight the layer containing the object.  Choose Edit menu / Free Transform and a bounding box will appear around the object.  Drag one of the corner handles out or in while holding Shift to scale proportionally.  When the size is correct, press Enter to deselect.  Do not go near the center point in the middle of the box.  
11. To rotate an object, but not the area around it

Highlight the layer containing the object.  Choose Edit menu / Free Transform and a bounding box will appear around the object. Put the cursor just outside one of the corner handle.  When the cursor is in the correct location, a curved, double-headed arrow will appear.  To rotate, drag the curved arrow in a circular path around the object.  Once the object is in the correct position, press Enter to deselect.

12. To zoom in or out

Choose the Zoom Tool from the Toolbox.  

12A. To zoom in and enlarge the view size

When you put the Zoom Tool on the object to be enlarged you will see a plus on the cursor.  This means if you click on the object, it will increase its size to 200%.  Click again, and it will increase to 300% and so on to 1600%.  Notice that as you continue to zoom in more and more that colored blocks appear.  These are the individual pixels in their enlarged size.
12B. To zoom our and reduce the view size

Click the Zoom Tool on the magnified object while holding Alt down.  You will see a minus appear on the tool while you are doing this.  Continue to click on the object until it is the required size.

13. To clean up the edges of an image

13A. Cleaning up with the Eraser Tool

Choose the Eraser Tool from the Toolbox.  Next choose the appropriate brush size from the Brushes Palette.  Highlight the layer containing the image you want to clean up.  Click and drag the eraser along the edges of the image.  If you make a mistake, do Edit menu / Undo immediately.  You may want to zoom in to see the edges better.

13B. Cleaning up with the Magic Wand

Choose the Magic Wand from the Toolbox.  Click it on a patch of color that you want to erase.  Press the delete key.  The color will disappear but the area will still be selected.  Click on the next patch of color and that will be selected and the first area will unselect.  Press the delete key again.  Continue until all is clean, then press Control D to deselect the final selection. 

14. Selecting an object with the  Magic Wand
Only use this method if there is a strong contrast between your object and the area around it.  

Choose the Magic Wand Tool in the Toolbox.   To start, set the Magic Wand’s Tolerance in the Options palette to 32.  This means the Magic Wand will select 16 shades lighter and 16 shades darker than the color you clicked on.  As the number gets larger, the Wand selects more shades and area and as it gets smaller, it selects less shades and area.

Click on the shade or color that you want to select in your object.  If it doesn’t select all the area in the object that you want, hold Shift down and continue to click on the areas you want to add.  You may also wish to increase the Tolerance slightly.  

If the Wand adds an area you don’t want, hold Alt down and click on that area to unselect it.  You may also wish to decrease the Tolerance slightly.

To select other, non-contiguous areas of similar color, choose 

Select menu / Similar

Inverse trick – Click the Magic Wand on the contrasting area behind the object you want to select.  Then choose Select menu / Inverse.  

15. To change the name of a layer

It’s always a good idea to name the layers in a .psd file.  To do this, open the Layer palette.  Double click on the layer to be renamed.  When the Layer Options box opens, change the name of the layer and press OK.

16.  To delete a layer

Do a right click on the layer and choose Delete Layer

17.  To duplicate a layer

Do a right click on the layer and choose Duplicate Layer

18. To save a .psd file as a .jpg or a .gif
Choose File menu / Save for Web.  In the area to the right of the picture, select .jpg or .gif.  If you select .gif, you may also want to check Transparency if the background is to remain transparent.  If you select .jpg, also select the quality of the image (low, medium, high, maximum.)  Remember that most web images should stay close to a 40K file size.  The file size is shown in the lower left corner.  Choose the largest quality possible and yet stay under 40K.

When ready, click OK and when the next box opens navigate to the folder where you want to save your file.  Choose the name of the file and click save.

