Introduction to a personal homepage

1. In this assignment you will write an introduction to your personal web site.  Write three or more paragraphs that introduce you to the world.  Things you can talk about are your:


· family

· friends

· pets

· hobbies

· school activities

· activities outside of school

· goals for the future

Remember that everyone in your class will be reading this, so only give information that everyone is welcome to see.
2. To start the assignment, open a blank Word document and save it as introWM00.doc in your SiteWM00 folder.


3. Set the typeface to Georgia, size 12.
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4. Make a heading in the document’s header by opening the View menu and clicking on Header and Footer.  
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5. In the upper left corner of the header, put the following information.  Check to see that the typeface is still Georgia, size 12.  If not, reset it.

Name
Period
Title of your introduction
Your title should summarize the information you put in your paragraphs.  For example: 


· It’s all about Me

· Black and Gold to the Bone

· Cars are my Life

· I Know Who I Am

· A Girly Girl

· Just Sailing Along


If you aren’t sure about a title, write the paragraphs first and then come back and create a title.

Click on the Close button when you are finished.
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6. Pull down the View menu and set it to Print Layout.  This way you can see the heading you typed in light gray.
7. Make each of your paragraphs 1 inch in height.  The reason for this is that on a web page, large chunks of text tend to scare people off.  Remember that you are welcome to have more than three paragraphs, but each paragraph must be 1 inch high.

8. Do not indent the beginning of the paragraphs, instead, skip a blank line.  This is the way paragraphs are separated on web pages.
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9. When you are finished with the introduction, give it a spell-check.  This is done by clicking on the spell-check button (it has an ABC on it.)  The pop-up box will appear and offer possible ways to respell a word that is not in Word’s dictionary or does not seem grammatically correct.  Click on the “Suggestion” you want and then click on the Change button.  Warning: the spell-check is not perfect.  If you think it’s confused, get a second opinion from the teacher.
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10. After your introduction is finished, highlight all the text by pressing Ctrl + A and make it double spaced by pressing Ctrl + 2.  Print the paper out and turn it in.  
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11.  Press  Ctrl + A and then press Ctrl + 1 to change the text back to single spaced.  Save the paper in this form.
